Program Director’s Instructions for Submitting Factual Corrections to a ROSE

1) Loginto ACOTE Online (https://acote.aota.org), then click on the “REPORT” tab in the black box.
2) Under “ROSE”, scroll down to review the ROSE. You may also click the “Print” button to print a
copy of the report.
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* Changes in program information.

Significant differences noted in comparing self-study materials provided prior to the on-site evaluation with the information observed during the on-site are
indicated below:

No Significant changes were noted.

B. Section lI: On Site Evaluation Process.

~ Part A, Unusual Circumstances (optional)
Describe any unusual circumstances which may have affected this evaluation

No unusual circumstances

Part B, Review of Student Complaints

The on-site team's findings after review of the record of student complaints are indicated below:

Yes No NA
1) The complaint process has been handled by the program according to the published policies and procedures. =
2) The complaint process followed due process. .
3) The disposition of each complaint has ensured compliance with the ACOTE Standards. .

An explanation of any 'No' response is described below:
« Explanation

An explanation of any 'No' response is described below



https://acote.aota.org/

3) Enter any factual corrections in the box labeled “Factual Corrections” by clicking the “Add / Edit
Comments” button. Make sure to save your comments.

4) If you wish to upload a Letter of Comment, add a Title for your document, click on “Choose File”
to select the document from your computer, then click “Upload Document”.
IMPORTANT NOTE: You may submit a written response to the On Site Report if there are special
considerations or circumstances you wish to be brought to the attention of ACOTE. However,
additional material or documents will not be considered for the ROSE decision. ACOTE will only
consider actions based upon those materials the On Site Team had the opportunity to review and
discuss during the On Site visit.
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5) Once you have completed the above steps, click on the “HOME” tab, then “SITE VISIT” to submit
your factual correction.
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Report of On Site Evaluation

Please review the content of ROSE and select the following recommendations

Factual Correction completed

Please use 'Report’ section to add Factual Corrections, once completed please return here to submit it for ACOTE Review.



6) Click on the radio button to the left of “Factual Correction completed”. Scroll down.
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Dear ACOTE Admin,

The program director of the Occupational Therapy Master's Program at Florida Agricultural and Mechanical University has completed revewing the team's On-Site
Evaluation Report.

Please login to ACOTE Online (https://acote.aota.org/login) to review and edit this report prior to sending to ACOTE for review. Thank you.

ACOTE Online System

7) You may edit the e-mail if you wish, then click “Confirm Factual Correction Complete” to send
the e-mail.
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Dear ACOTE Admin,

The program director of the Occupational Therapy Master's Program at Florida Agricultural and Mechanical University has completed revewing the team's On-Site
Evaluation Report.

Please login to ACOTE Online (https://acote.aota.org/login) to review and edit this report prior to sending to ACOTE for review. Thank you.

ACOTE Online System
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i Please use 'Report’ section to add Factual Corrections, once completed please return here to submit it for ACOTE Review.



